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Customizable Views for Optional Learning

It's now easier to tailor and setup your learning with the ability to hide and show Optional Learning Tasks.
Assigned Optional Learning now appears with Required Learning under the Org. Unit Views and Learner
Views tabs.

By hiding and showing Optional Learning Tasks, it is easier than ever to set up entire anticipated learning,
for example. You can show what you want your Learners to complete at a given time. Over time, you can
reveal Tasks you want your Learners to complete and hide others that are no longer relevant.

This new feature helps you simplify a Learner’s experience, as they will only see the Tasks they need to
complete.

Assigned Learning  Assignment Details el RULGTHAYISTE Contents

“_ Required Learning
= Condenzate Linit
#= Corporate Policies
E= General Safety
£= Health, Safety, Ervironmental
&= HSE [Basic]
= Usze FIND
.. Dptional Learning
Optional Learning now appears b Use TRACCESS CI
under the Org. Unit Views and

Learner Views tabs. Hi use TRACCESS CI

Change Password

Workwith Bookmarks E E

Send Messages/ Provide Feedback E E

Use Search E

Access/ Use TRACCESS Today

Use Occupational Development Schedule

Hide/Show Optional
Learning, just as you can
with Required Learning.
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Multiple Tasks Auto-Complete a Task

You have more flexibility in setting up the auto-completion of Tasks with the new Multiple Tasks Auto-
Complete a Task feature. This allows your SME to set up several Tasks as a “group” that will auto-
complete a single Task.

This feature is especially useful when importing new learning into the system. Your SME can group
existing Tasks to auto-complete newly imported Tasks that are equivalent in competency. This can
prevent employees spending time on learning they are already competent in.

e——— This Task will auto-complete
when all four of the grouped
Tasks are completed.

A group of Tasks is easily set up to —
auto-complete a single Task.

Groups of auto-complete Tasks are easily viewed and managed under the Relationships tab when a Task is

selected in the Processes manager. The lower right-hand box displays all the Tasks that will complete the
selected Task. Tasks in this group can be added and removed at any time.

You can also easily keep track of Tasks that are part of the auto-complete group with the lower left-hand
box. When you select a Task that is part of an auto-complete group, the Task that it will partially auto-

complete is shown.

Organization

Processes

CF SAF Hazardous Storage Requirements -
-5 SAF Hazardous Exposure Response
=) SAF First Aid
i
=3 SAF Advanced First Aid
=3 SAF CPR |
53 SAF Confined Space H
T SAF Confined Space Awarensss
=] SAF Corfined Space Entry
63 SAF Corfined Space Rescue
&= Health, Safety, Envionmental
= HSE (Basic) - Health Safetv. Environmertal &

Reports

Question Bank

Properties

Description -
Has Capability Component Yes
Has Knowledge Companent Yes
Knowledge Duration Setting Duration: 1095 days
Knowledge Revision Date 22/12/2011 11:41:08 AM
MName SAF Standard First Aid
Regional ID
Task Maotes

O Training Information
Cradite 0.00

I

Name
Task Name

Replace Text | 1item(s) selected

SAF Standard First Aid

Description

LTI Relationships (VLTS

Prerequisites Owners
Add/ Remove... Add/ Remove...
AutoComplete
Provides Knowledge [+] Provides Capability

Tasks to Auto-Complete Auto-Completed when any one of these is completed

I SAF Confined Space Awareness EXSAF Advanced First Aid

Add/ Remove..

Tasks to Auto-Complete (Current Task is one ofa
‘complete all to Auto-Complete’ list)

Auto-Completed when all of these are completed

T COR Asbestos Hazards in Buildings
S cor Eyewash Station

CFHSE Noise Exposure Control
ET—SI‘SAF Fire & Explosion Investigation

Add/ Remove.

I=IsAF standard First Aid

® When you select one of the
grouped Tasks, this box shows
you which Task the grouped Task
would partially auto-complete.

Easily see the group of Tasks
that will auto-complete the
selected Task. These Tasks are
easily changed with its
Add/Remove... button.
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Detailed Auto-Complete History

In addition to seeing that a Task has been auto-completed, the new Auto-Completed By tab in the Task
History now indicates which Task(s) activated the auto-complete.

If Supervisors are unsure why employees are certified in a particular Task, they can easily find out in the
Task History. Here, they can view not only that the Task has been auto-completed, but they can also see
how that Task was auto-completed. Employees can also view their own Task History to see why certain
Tasks have been completed.

This detailed information allows for any discrepancies to be addressed. Because you can now easily
investigate which Tasks are auto-completing other Tasks, you can ensure that your system is set up
properly and that the correct Tasks are being auto-completed.

Quickly find out which Task(s) auto-completed
another Task in the Auto-Completed By tab.

Employee Anderson, Mary
Task SAF Standard First Aid

History Details  Comments  Verification [EalheReT i Sl

Task(s) Auto-Completed By

Reason

i F¥ This is the current state of the task.

H Knowledge Qualification Date Set [Aut...
Eﬁ Capability Qualification Date Cleared [...
ﬁ‘ Knowledge Qualification Date Cleared ...
----- = Capability Qualification Date Set (Man...

Date Recorded On

01/05/201311:10 ...  01,/05/2013 11:10 AM SAF Advanced First Aid
30/04/2013 4:03 PM_ 30,/04/2013 4:03 PM o
30/04/2013 3:57 PM  30,04/2013 3:57 PM
30/04/2013 3:57 PM  30,/04/2013 3:57 PM

08/02/20121:08 PM  08/02/2012 1:09 PM

Mom o =R
Mom o = =)
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Create Task and Create Resources Permissions for SMEs

The permissions for an SME to create resources has now been split into multiple permissions, giving you
more flexibility in how you control what your SME has access to do in the system. The new permissions
are now split between Tasks and Resources, so you can control whether you want your SMEs to be able to
modify Tasks, modify Resources, or modify both.

There are four permissions that you use to control what your SME can do:

Create/Edit Tasks

Edit All Tasks (owner override)

Create/Edit/Add/Remove Resources (owned Tasks only)
Create/Edit/Add/Remove Resources (Task owner override)

When an SME does not have permission to
add or remove resources, they will not be able

Reports  Maintenance Accourt  Help
to bring up the Add/Remove Resources dialog
for a Task, and the Add Remove Resources < _ — e e
buttons will be greyed-out in the ribbon: = L @ 7 L/ L2
Paste Add Remove Resources . URL  Course  TRACCable SCORM TRACCable

St ™ Resources

Processes

= _:_ Azsigned Processes
=& General Safety
- § Management
i"? Thomszon, Russel

|

§ SAF Common Moise Levels
§ SAF Moise Exposure Limits
§ SAF Using Moise Protection Devices

1 5AF Audiometiic Testing Fequiements
il | >

|l

When an SME does have permissions to create/edit/add/remove
resources, the buttons in the ribbon are enabled, and they will be
able to access the Add/Remove Resources dialog:

Mairtenance ourt  Helgp

T —— — - =
i@ lig ) [# @
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= 0. Assigned Processes ~ SAF ot o Srace Eotry bt 2]
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[ Managemert = oS
: B pr— SAF CPR Chid - Bustrated Guds
BE' SAF Noise Exposure _ ||| = SAF Common MNoise Levels EAF CPR i - Vioeo
2~ SAF Moise Exposure Control — ) o prliendivable i iy
R 4 SAF Moise Exposure Limits ST e -
a 1= (=3 = B B N .
1 Krowledge Assessment 5 SAF Using Moise Protection Devices I;,,,,,, &
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Add/Remove Resources within the SME’s Scope

A new permission gives you the flexibility to narrow an SME’s access to resources, so they will only see
the resources that are within their assigned Processes. When the ‘Access to all resources for Add/Remove
permission is enabled, an SME will see all the resources available in the system.

4

Contral

Unsssigned Resources Aszsigned Resources
With the permission enabled, this SME ——%e | SAF Actin & Fire Emergency - SAF Common Maoige Levels
4 . SAF Administer First Aid Recovery Position =AF Moize Exposure Limits
haS access to a” the resources avallab/e SAF Audiometric Test Form SAF Uszing Moise Protection Devices
in the System, SAF Chemical Hygiene Clearance Form

S4F Chemical Incompatibility Table

SAF Comply with Fire Safety Overview
SAF Confined Space Entry Permit

SAF Confined Spaces: The Basics

SAF CPR Adult - Standard llustrated Guide
SAF CPR Adult - Standard Pocket Guide
SaF CPR Adult - Yideo

SAF CPR Child - Nustrated Guide

SAF CPR Child - Wideo

SAF CPR Infant - lustrated Guide

SAF CPR Infant - Yideo

< |

|

| »

OK H Cancel H Help

Addd! R
Unassigned Resources Azsigned Resources
Now that the permiSSion is disab/ed, this @ | SAF Audiometric Test Form SAF Common MNoise Levels

SAF Moise Exposure Limits

SME can only see a few of the resources SAF Lising Noje= Profection Devices

within their assigned Processes.
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For inquiries and questions, contact support@petroskills.com.
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